
 

PROGRAM MANAGER + LEAD TEACHING ARTIST 

Job Description & Position Announcement 

Position Summary 

The Program Manager + Lead Teaching Artist is a key member of the Mariposa County 
Arts Council’s program leadership team, responsible for managing multiple education 
and community initiatives, delivering high-quality arts instruction, and contributing to 
curriculum and program development across the organization. This position assumes 
significant responsibilities within the Arts Council’s school-based, community-based, 
and artist-focused programming. 

The Program Manager + Lead Teaching Artist plays a central role in curriculum design, 
instructional quality, and program coordination—particularly within the Arts Council’s 
partnership with the Mariposa County Unified School District (MCUSD), Poetry Out 
Loud, the Arts + Community Grant Program, and the pilot Mariposa Creek Parkway 
Artist-in-Residency (AiR) Program. The role includes hands-on teaching, professional 
development support for other educators, and leadership in ensuring that programs 
are culturally responsive, inclusive, and aligned with organizational goals. 

This is a 32-hour-per-week, non-exempt position, except during the spring and 
summer Day Camp program, when weekly hours increase to 40 hours. The role is 
on-site, with potential for limited off-site work depending on program needs. 

Reporting Structure 

●​ Reports to the Executive Director for all work connected to the Mariposa Creek 
Parkway AiR Program. 

●​ Reports to Program Directors for: 
○​ MCUSD Arts Coordination & Day Camp 
○​ Poetry Out Loud 
○​ Arts + Community Grant Program 

●​ Works closely with the Director of Tribal & Community Initiatives, Director of 
School Programs & Strategic Initiatives, and Director of Operations as part of 
the program leadership team. 
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Key Responsibilities 

Curriculum, Instruction, and Professional Development 

●​ Serve as the Arts Council’s Lead Teaching Artist, delivering high-quality arts 
instruction in school and community settings. 

●​ Support the development, implementation, and evaluation of sequential, 
standards-aligned K–12 arts curriculum across visual arts, music, dance, 
theater, or media arts. 

●​ Assist with professional development workshops, coaching, and instructional 
mentorship for educators and teaching artists. 

●​ Contribute to assessment systems that measure impact and strengthen 
learning outcomes. 

●​ Ensure instructional practices are inclusive, culturally respectful, 
trauma-informed, and aligned with organizational values. 

Program Leadership & Coordination 

●​ Manage core education and community-based programs including: 
○​ MCUSD Arts Coordination & Day Camp 
○​ Poetry Out Loud 
○​ Arts + Community Grant Program 
○​ Mariposa Creek Parkway Artist-in-Residency (AiR) Program 

●​ Oversee program logistics, scheduling, communications, materials, and 
evaluation. 

●​ Support teaching artists, temporary staff, school partners, students, and 
families. 

●​ Track deliverables, budgets, timelines, and reporting requirements to ensure 
compliance with funders and partners. 

●​ Coordinate AiR residency components, including artist support, permitting, 
housing, documentation, public engagement, and communication strategies. 

Teaching Artist Responsibilities 

●​ Provide direct instruction in one or more artistic disciplines (visual art, music, 
dance, theater, or media arts). 

●​ Model best practices in pedagogy, creative inquiry, and culturally responsive 
teaching. 
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●​ Mentor teaching artists and instructional staff to ensure program quality and 

consistency. 
●​ Support youth engagement, workforce development, and community learning 

initiatives. 

Program Communications & Documentation 

●​ Collaborate with the Digital Strategist, communications staff, and program 
directors to develop clear, accessible messaging for all program areas. 

●​ Document program activities for reporting, storytelling, evaluation, and future 
planning. 

●​ Maintain accurate program information for organizational communications and 
website content. 

●​ Play an important role in the rollout of the new organizational website in 
2025/2026. 

Community Engagement & Partnerships 

●​ Build and maintain relationships with teachers, artists, county staff, families, 
Tribal partners, and community organizations. 

●​ Represent the Arts Council on relevant County committees and commissions. 
●​ Represent the Arts Council at public events, meetings, and program 

convenings. 
●​ Support outreach, member engagement, and community-facing events. 

Organizational Leadership & Strategy 

●​ Collaborate with directors on program strategy, planning, staff supervision, and 
organizational development. 

●​ Contribute to fundraising, reporting, grants, and donor engagement as required. 
●​ Identify and support opportunities for creative placemaking and community 

arts initiatives. Coordinate public engagement, artist support and 
implementation of public art projects. 
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Qualifications 

Required: 

●​ Any combination of training, education, and experience equivalent to 
graduation from an accredited college or university with a Bachelor’s Degree in 
Education, Arts Administration, Visual, Media or Performing Arts, or a related 
field. 

●​ Experience in K–12 arts education, community arts programming, or 
instructional leadership. 

●​ Strong curriculum development skills and familiarity with arts education 
standards. 

●​ Excellent communication, organization, and interpersonal skills. 
●​ Ability to work collaboratively across diverse teams and communities. 
●​ Experience managing multiple projects, timelines, and partnerships. 
●​ Comfort with public speaking, facilitation, and professional presentations. 
●​ Ability to represent the Arts Council’s mission and values with integrity and 

cultural humility. 

Strongly Preferred: 

●​ Experience with art therapy, trauma-informed arts instruction, or 
social-emotional learning (SEL) program design. 

●​ Demonstrated ability to create emotionally safe, supportive, and culturally 
responsive learning environments for youth and adults. 

●​ Experience working with rural communities, Tribal communities, or historically 
marginalized populations. 

Additional Preferred Skills: 

●​ Experience supervising teaching artists or program staff. 
●​ Experience developing or supporting creative placemaking initiatives. 
●​ Experience documenting programs through photography, writing, or media. 
●​ Familiarity with grant administration, reporting, or public agency partnerships. 

Position Details 

●​ Status: Non-exempt 
●​ Start Date: January 2026, precise date flexible 
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●​ Schedule: 32 hours/week; increases to 40 hours/week during spring and 

summer Day Camp 
●​ Location: On-site in Mariposa, CA, with some off-site work depending on 

program needs 
●​ Compensation: $30-33/hour 

To Apply 

Send resume and cover letter to Ava Burns at burns@mariposaartscouncil.org by 
December 5, 2025. Please note “Program Manager” in the subject line. 
 

About the Mariposa County Art Council 

The Mariposa County Arts Council, Inc. (Arts Council) serves as Mariposa County’s 
local arts agency and its designated State Local Partner to the California Arts Council. 
Our work is situated at the intersection of cultural and civic life and we work to 
support the social, cultural, ecological, and economic vitality of our community 
through the arts in the following ways: 

●​ Produce and present artistic and cultural programming  
●​ Provide and support rigorous and relevant arts learning (preK-12, adult 

education, creative aging, etc.) 
●​ Engage in community development through creative placemaking and cultural 

projects, programs and policy as informed by community stakeholders 
●​ Foster local, regional and statewide partnerships and collaboration 
●​ Lead and promote arts advocacy efforts at the local, state, or national level 
●​ Provide support to cultural organizations, artists, and creative initiatives 
●​ Facilitate economic development efforts that support the creative economy 

through arts industries and creative placemaking 

Mission Statement 

The Arts Council is an incorporated not-for-profit organization, created to promote 
and support all forms of the cultural arts, for all ages, throughout Mariposa County. 
 
 
The Mariposa County Arts Council is an equal opportunity employer. We will extend 
equal opportunity to all individuals without regard to race, religion, creed, color, 
national origin, ancestry, ability, medical condition, genetic information, marital status 
(including pregnancy, childbirth, breastfeeding, and related medical conditions), gender, 
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gender identity, gender expression, age, sexual orientation, military status, veteran 
status or any other status protected under applicable federal, state or local law. Our 
policy reflects and affirms the Mariposa County Arts Council’s commitment to the 
principles of fair employment and the elimination of all discriminatory practices. 
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